1. HazHayeHue cranaapra

['OCT 2.105-95 ycranaBnuBaet oO1ue TpeOOBaHUS K TEKCTOBBIM IOKYMEHTaM,
KOTOpBIE SIBIISIFOTCS YaCThIO KOHCTPYKTOPCKOW JJOKYMEHTAIIUU U IPUMEHSIFOTCS BO
BCEX OTPACIAX MPOMBIIITIEHHOCTH. CTaHAapT perjaMeHTHPYET MpaBuiia
oopMIIeHHUs, CTPYKTYPY U COJIEp’KaHHE TEKCTOBBIX JTOKYMEHTOB, YTO
obecreynBaeT uX eAMHO0Opa3nue U TOUHOCTb.

2. O0mme TpedGOBaHUS

o 2.1. Ha3HayeHHe JOKYMEHTOB — TEKCTOBBIE JOKYMEHTHI IIPEIHA3HAYCHBI
JUISL OITACAHUSI TEXHUYECKUX PEIICHNUH, METOI0B U3TOTOBJICHUS U
DKCIUTYaTalluu U3EIIUN.

o« 2.2. BI/IIH)I TEKCTOBBIX JOKYMEHTOB — 3TO TCXHUYCCKHUC YCIIOBUA,
HHCTPYKIOHH, PYKOBOACTBA, ITIOACHUTCIIBHBIC 3aIIMCKH U APYIUC JOKYMCHTHI,
KOTOPLBIC COIIPOBOKAAIOT ITPOCKTHYIO NOKYMCHTAIIHIO.

o 2.3. TpeOGoBaHMS K TEKCTY — TEKCT JIOJDKEH OBITh YETKUM, JJAKOHUYHBIM U
MOHSATHBIM, 0€3 IBYCMBICIICHHOCTEH U U3NMUIITHEN HH(hOpMAIIIH.

o 2.4. ®opMbI JOKYMEHTOB — JIOIYCKAETCS CO3/IaHUE TOKYMEHTOB KakK B
PYKOTIUCHOM popMe, TaK U ¢ IPUMEHEHUEM BBIUUCITUTEILHOM TEXHUKH.

3. Bubl TEKCTOBBIX IOKYMEHTOB

CraHpapT K1acCU(pUUUPYET TEKCTOBBIE JOKYMEHTHI, KOTOPbIE MOTYT BXOJMTH B
COCTaB KOHCTPYKTOPCKOM TOKYMEHTALINHN:

o Texnuueckue ycjaoBus (TY) — onuckiBaloT TpeOOBaHUS K U3CTUSIM.

o IlosicHuTeNbHBIE 3aIMCKN — COJIEPXKAT ONMHMCAHKUE MPUHLUIIOB PAaOOTHI
W3JICNIAA U TEXHUYECKUE PACUYETHI.

o MHMHCTPpyKIMU 10 IKCIIYATAIIUM — COJIEPXKAT PEKOMEHIAlUU 110
HCIIOJIB30BaHUIO U OOCTY>KUBAHUIO U3JICIIHS.

o @opmyJfIpbI U MACMOPTA — ONHUCHIBAIOT OCHOBHBIE XaPAKTEPUCTUKHU U
napaMeTphl U3JIeIus.

4. CTpPYKTypa TeKCTOBBIX JOKYMEHTOB

JIOKyMEHTBI JOKHBI UMETh YE€TKYIO CTPYKTYPY, KOTOpast IOMOTAeT BOCIPHUSITHIO
uHbopMaIuu:

o BBenenue — o0mias nHGOpMAIIMS O HA3HAYCHUH JOKYMEHTA.



e OcHoBHasI YaCTh — HU3JIaTalOTCS TEXHUUECKUE CBCJICHM:, pACUCThI,
OIIMCaHHuC.

o 3axiIl0ueHHe — COJIEP>KHUT BBIBOJIBI WJIM YKA3AHHUS TI0 JATbHEHIITM
JEeUCTBUSAM (€CIId IPUMEHHUMO).

o Ilpuioxkenusi — Marepuanbl, KOTOPbIC HE BOIIM B OCHOBHYIO YacCTh, HO
BKHBI JIJIs1 TOHUMAaHHUS (TIpH HEOOXOMMOCTH).

5. O¢gopMmiieHNEe TEKCTOBBIX IOKYMEHTOB

CranaapT periaMeHTupyeT TpeOoBaHus K (POPMATUPOBAHUIO M BHEITHEMY BUTY
JIOKYMEHTOB:

o 5.1. ®opmaTt Oymaru — OCHOBHOU (opmat Oymaru Jjisi TEKCTOBBIX
TOKyMeHTOB — A4 (210x297 mM), AommycKaeTcs UCOoJIb30BaHue popmara
A3 (297x420 MMm) 1151 OOJIBIINUX TAOIUI] UK CXEM.

o 5.2. Hoas:
o Bepxnee u HuxkHEee — 1o 20 MM.
o JleBoe — 25 MmM.
o IIpaBoe — 10 mm.
o 5.3. llpudrel 1 HHTEPBAJ:
o Pasmep mpudrta — 12-14 nr.

o PexoMeHnmyeTcs UCTIOJIb30BaTh cTaHAapTHBIC MIPpUPTHE: Times New
Roman, Arial.

o MexcTpounsiii uatepain — 1.5.

o 5.4. Hymepanusi cTpaHuIll — CTPAHUIIBI HyMEPYIOTCS apaOCKUMU b pamMu
BHU3Y CTpaHUIIbI, mocepennne. Hymepaiius HaunHaeTCsi ¢ TUTYJIBHOTO
JMCTa, HO HA HEM HOMEP HE TIPOCTABIISICTCA.

6. TpebGoBaHusi K 3aroJ10BKaM

e 3arojoBKH pas3acioB U nmoApasacIioB JOJLKHBI OBITH KpaTKHUMH 1 YCTKO
OTPaAKaATh COACPKAHUC COOTBCTCTBYIOIIUX PA3IACIIOB.

o OcHOBHbBIE 3aT0JIOBKH MMUIITYTCS TOTY>KUPHBIM HIPUDTOM.



« Iloapa3saennl HymMepyIOTCS B BUE NECATUUHBIX Apobeit (Hanpumep, 3.1,
3.2).

7. OpopmiieHre TAOJIHUI M ULTHOCTPALIUI
o 7.1. Tabuuml:

o TaOmuipl MOTYT OBITH UCTIONB30BAHBI JUISI CUCTEMATH3AluU
uHbOopMaIuu.

o Kaxmas Tabnuia g0IKHA UMETh HOMEP U 3ar0JI0BOK,
pacnosoXeHHbIE Ha/l TaOIUIIeH.

o Hywmeparus Tabnui ckBo3Hast (Hanpumep, Tabnuua 1, Tabnuma 2).

o B Tabnumax ciemyet mpuMeHsITh 0THOOOpa3Hoe (hopMaTUPOBAHHE,
yTOOBI N30€KaTh Iy TAHUIIBI.

o 7.2. NnmocTpanuu (PUCYHKH):

o Bce pucyHnku (4epTexu, CXeMbl, AUarpaMMbl) TOJKHBI ObITh
MIPOHYMEPOBAHBI U MOIMUCAHBI.

o Ilonx pucyHkamu 00s13aTe€NIbHO YKa3bIBAE€TCS MOSICHUTENbHASI HAATUCH
Y HOMED.

o CCBUIKM Ha PUCYHKH B TEKCTE JOJKHBI OBITh IO UX HOMEpaM
(manpumep, cM. puc. 1).

8. Ogopmiienne cChLIOK

o Ccpuiku Ha APYruc 1OKYMCHTBI WK CTaHAAPTHI JOJIZKHBI OBITH IMPUBCACHEI C
YKa3aHHUEM HX IMOJHBIX HaMEHOBAaHUMN U HOMCPOB.

o BnyTpuaokymeHTHbIE CCHUIKH OQOPMIISIOTCS 110 HOMEpPaM pa3JIesoB,
IMYHKTOB, TaOJUIL, pPUCYHKOB (Harpumep, cM. 1. 3.1).

9. UcipaBiieHHsI B TEKCTOBBIX IOKYMEHTaX

o Bce u3MeHeHus, BHOCUMBIE B TEKCTOBBIE JOKYMEHTHI, TOJKHbI
o OpPMIISTHCS TI0 TIpaBHJIaM BHECEHHS M3MEeHEeHH, ycTaHoBieHHbIM ECKJI.

« Kaxmoe ucnpanienue 10KHO OBITH 3apETUCTPUPOBAHO, C YKa3aHUEM JaThl
Y TIOAMMUCAHO YIIOJHOMOYEHHBIM JIUIIOM.

« Bce ucnpasnenus conpoBOXaar0TCI NEPEUHEM U3MEHEHUM.



10. TUTYAbHBIH JHCT

o 10.1. HazBanue JOKyMEeHTa — Ha TUTYJIbHOM JINCTE IPUBOAUTCS Ha3BAHUE
JIOKYMEHTa, €r0 HOMEp M0 KJIaCCUPHUKALIH.

o 10.2. Jlannble 0 pa3padoTynKe — YKa3bIBAIOTCS JAHHBIE O pa3padOTUUKe
(HauMeHOBaHUE OpTaHU3AIUN ).

o 10.3. CBeneHus 0 perucTpanum — HOMEP JOKYMEHTA, 1aTa YTBEPKICHHUS
Y JIaHHBIE O COIIACOBAHUM.

11. Iloamucy u yrBep:xaeHue

o JIOKYMEHT JI0JI’KEH ObITh MOANKMCAH OTBETCTBEHHBIM JIMLIOM U YTBEPXKICH
PYKOBOJIUTENIEM OpraHU3aLIUH.

U HOIII'II/ICI/I N JaTbl YTBCPKIACHUA PaCIIOJIararoTCs B HW)KHEH 4acTu
TUTYJIBHOI'O JINCTA UJIA HOCHeﬂHefI CTpaHHIbI JIOKYMCHTA.



